Aranda Field Service




The AFLS Mobile Console facilitates the attention of a service at the scheduled time and place, complying with the
established schedule and the tasks assigned in the work order. The field specialist from his mobile device will be
responsible for the attention of a service, he will be able to view and manage the assigned work orders, know the
detail of the order to be executed, identify the location of the service and update the status of the order in real time,
inasimple and effective way.

An AFLS mobile console user must consider four essential stages for the management and attention of assigned
work orders:
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1. Installation and Access

Learn how to login to the client console and identify application usage requirements.

2. Environment

ldentify the AFLS Mobile Council interface with which you will interact in the different work order configuration and
management processes.

3. Configuration

Make the basic settings of the Mobile app and sync the app with the system data.

4. Order Management

Carry out the process of consultation, creation, management and monitoring of assigned work orders.

Who is this quide for?

This guide is designed to familiarize the user with the elements required to manage work orders from the AFLS
mobile console.

What is our documentation?

AFLS Mobile User Manual (You are HERE)
Aranda Field Service Getting Started Guide
User Manual Aranda Field Service

Manual AssistMe AFLS

Mobile Console Installation

Installation Path

Below is an overview of the software installation concepts and the different components used for the proper
operation of the AFLS mobile console.

The AFLS Mobile Console installation process should consider the following stages:


https://docs.arandasoft.com/afls-guide/en
https://docs.arandasoft.com/afls/en
https://docs.arandasoft.com/afls-assistme/en
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A Important: The AFLS Mobile Console Installation Process is forOnPremise Environments.

1. Requirements

Validate the minimum requirements for the installation and operation of the mobile console.

Formore information, please visit: Installation Requirements .

2. AFLS Mobile Console Installation

In the installation process of the AFLS Mobile Console, different components are defined for the operation and
management of work orders.

Formore information, please visit: AELS Mobile Console Installation .

5. AFLS Access and Authentication

The authentication process to the AFLS mobile console will be executed according to the role defined by the
organization to develop the different tasks of management, configuration and consultation of work orders.

Formore information, please visit: Access and Authentication .

Mobile Device Requirements

Before starting the installation process of the AFLS mobile app, make sure to uninstall any previous versions and
check some additional points to ensure a correct installation.

The minimum installation ranges are as follows:
For the on-site specialist. This service is available for the following mobile devices:

iPad/Iphone i0S 14 or higher Android 11 or higher

Mobile Console Installation

1. In the app store search engine, type Aranda Field Service. In the list of available applications, select the Aranda
Software Field Service option.
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2. Double-click on the installer file and you will see the welcome screen. Confirm the installation by clicking the
Install.
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Sincronizacion
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Flujo de Trabajo

3:28 @ woup o =l

e

Aranda Software Field Service

& Instalado
Apto para

todo

Seguridad de los datos >

El primer paso de la seguridad es comprender
como los desarrolladores recopilan y comparten
tus datos. Las practicas de privacidad y
seguridad de datos pueden variar en funcion del
uso de la app, la region y la edad. El
desarrollador proporciond esta informacion y
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Restricciones detectadas

Para garantizar la entrega de
las notificaciones, desactiva la
optimizacion de la bateria de la
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¢Permitir que Field Service te envie
notificaciones?

Permitir
No permitir
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Optimizado

Se optimiza en funcién del uso que ha-
ga de esta aplicacién. Recomendado
para la mayoria de las aplicaciones

Restringida

Restringe el uso de la bateria cuando
esta aplicacién se ejecuta en segundo
plano. Es posible que la aplicacién no
funcione segun lo esperado y que sus
notificaciones lleguen con retraso.
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Access

After the dispatcher creates the work order and schedules the service, the field specialist must validate from the
mobile device the work orders that have been assigned to him and the status of their evolution.

Login

1. To enter the mobile console, the specialist must open the Aranda Field Service Mobile application by selecting the
correspondingicon

. The authentication process to the AFLS web console will be executed by the field specialist to develop the different
tasks of managing, configuring and solving work orders. The three authentication instances are:

¢ QR Code Authentication: The specialist will be able to login to AFLS using the OR code.
¢ Manual Configuration: The specialist will be able to log in by confirming the URL of the connection to the server.
¢ Frequent Authentication: The specialist will be able to login on arecurring basis without prior considerations.
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Configuracion manual

Logging Out

1. When a user is in an active session within the mobile console and needs to end the session and exit the application,
in the floating menu of the console that is displayed, select the option in log off.
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2. Once the session is closed, the user returns to the home screen and the user can enter the console again. Logging
out deletes all data saved by the app on your phone, including work orders that failed to sync.

Authentication Instances

OR code authentication

1. When licensing a specialist, they receive an email with the URL, domain and user data and a QR code to scan.
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Bienvenido juli

Como parte de la politica empresarial de la Compaiiia le hemos enviado este mensaje para que se
autentique en nuestra aplicacién mdvil como especialista en campo. Para vincularse ejecute las
siguientes opciones:

Descargue la aplicacion

G

En el dispositivo instale desde la
tienda la aplicacion "Aranda Field Service".

Autentiquese en la aplicacién

- Si esia viendo el correo en su computador. Abra la aplicacion y seleccione la
opcion "Usar QR", luego enfoque con su camara el codigo QR.
- Si esta viendo el correo desde el dispositivo movil
* Si eres usuario iphone. * Si eres usuario android.
Haz clic aqui Haz clic aqui

Autenticacién Manual

e

Abra la aplicacion manualmente y
complete la informacion:
Nombre del servidor: hitps:/aflsvma3.arandasoft. com/AFL S/
Dominio: ARANDA
Nombre de Usuario: juli
Contrasefa: Su clave de usuario
en el Sistema.

Cordialmente, Administrador Aranda Field Service

2. To enter by the OR Code option, you must allow AFLS access to the device’'s camera for photo and video recording.
3. If you have an active privacy policy, please agree to the terms and conditions to continue.

4. The option to scan the code provided is enabled and when doing so, log in to the mobile application by entering
information such as the domain, username and password of the assigned specialist.

< CodigoOR < Codigo OR <

Escanea este cédigo y empiezala

configuracion

Aranda Field Service

Dominio:
ARANDA

Usuario
FranciscoR

Contrasena

No hay permisos de camara

ZPermitir que Field Service tome fotos y

i ?
grabe videos? Pon el cédigo dentro de lacaja.

Mientras la app esta en uso
Solo esta vez

No permitir

F Note: The URL to connect to the AFLS server should be sent as follows: EXAMPLE URL:
https://{host}/AFLSAPI/api.

b. Select the Login to enter the application.

6. If your mobile device does not have location enabled, allow AFLS to access location for app use and enable
Permission All Time to Share Location Data.

M Note: These configurations, access and all permissions are essential to avoid interruptions in the
service and ensure the correct performance of the application.
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Para continuar, el dispositivo
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@ Debes activar los siguientes
parametros de configuracion:
¢Permitir que Field Service acceda a la o . »
ubicacién de este dispositivo? @  Ubicacién del dispositivo
e ) @ La Precision de la ubicacién,
Esta app indicé que podria que proporciona una ubicacion
© compartir datos de ubicacién > mas precisa para las apps y

con terceros los servicios. Para ello, Google
procesa de forma periédica
informacion sobre los sensores

20N del dispositivo y sus sefiales
inaldmbricas para obtener
ubicaciones de las sefiales
inaldmbricas con participacion
colectiva. Esto se utiliza sin
identificarte para mejorar
la precision de la ubicacion

. i y los servicios basados en

Precisa Aproximada ella, ademds de mejorar,

proporcionar y mantener los

servicios de Google en funcion

Mientras la app esté en uso

No, gracias Activar

No permitir

7. When logging in, the app will perform a synchronization process where options such as Workflow, Additional

Fields, Survey Templates, Mobile Settings, and Orders are checked.
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< Permiso de Ubicacién

@ Field Service

Seguridad de los datos

Es posible que se compartan
los datos de ubicacién

Esta app indicé que podria compartir tus
datos de ubicacidn con terceros

Acceso a Ubicacién para esta app

®  Permitir todo el tiempo

() Permitir solo con la app en uso
() Preguntar siempre

() No permitir

Ubicacion precisa

Cuando la ubicacién precisa esta ()
desactivada, las apps acceden a la

ubicacién aproximada
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8. The field specialist logs into the AFLS mobile console to manage assigned work orders.
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Manual Configuration

If this is the first time the specialist has logged into the AFLS mobile app, please fill out the following information:

1. In the address or URL of the application to be connected, e.qg.: _https://fieldservice.arandasoft.com/AFLSAPI/api,
click the Confirm to validate the URL.

2. If you have an active privacy policy, please agree to the terms and conditions to continue.

3. The option to log in to the mobile application is enabled where you can enter information such as the domain,
username and password of the assigned specialist.
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Aranda Field Service

Dominio:

URL del servidor al que se va a conectar ARANDA

ttps://releaseqa4.arandasoft.com/aflsapi/api
Usuario

FranciscoR

Contrasena

seseeses

[ Confirmar ]
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F Note: The URL to connect to the AFLS server should be sent as follows: EXAMPLE URL:
https://{host}/ AFLSAPI/api.

4. Select the Login to enter the application.

5. If your mobile device does not have location enabled, you must allow AFLS to access location for app use and
enable Permission All Time to Share Location Data.

B Note: These configurations, access and all permissions are essential to avoid interruptions in the
service and ensure the correct performance of the application.
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6. The field specialist logs into the AFLS mobile console to manage assigned work orders.
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1. If the specialist has previously logged into the AFLS mobile app, the system will not prompt them for the URL data
again and if they have agreed to the privacy policy for that server it will no longer be requested again unless the app is
uninstalled or the URL is changed.
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2. When logging in, the app will perform a synchronization process where options such as Workflow, Additional
Fields, Survey Templates, Mobile Settings, and Orders are checked
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3. The field specialist logs into the AFLS mobile console to manage assigned work orders.
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Profile & Security

Profile & Security

1. In the AFLS mobile console, in the Home workspace, in the floating menu, select the Profile. In the window that is
enabled, under the header, select the Edit Profile.

2. The specialist will be able to update information such as the specialist's name, telephone number and email, always
complying with the minimum validations of the different fields.

3. In the login details you can change the current password information.
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Mobile Console Environment

By installing the AFLS mobile console, you will be able to access a work environment where the field specialist will be
able to perform work order management tasks:
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The AFLS Mobile Console unifies work order viewing, configuring, and managing tasks. The mobile environment can
be divided into three areas of work:



Areas of

Work Description
This area displays a floating menu of options for the Home, Order Listing, and Order Detail
sections. The options per section are:
- Beginning: Allows access to options such as Privacy Policies, User Profile, Create Order,
Floating and Log Out Currently.
menu

- Order List: Allows you to access options such as Sort by (ascending, descending, and
logging out).

- Order Detail: Allows access to options such as Create Order, User Profile, Privacy Policies,
and Current Logout.

Information In this view, the information related to the chosen concept is displayed in the work area or in
View the taskbar and you can consult information or perform administrative tasks.

This area presents the tasks by section available for the management of a work order. The
tasks per section are:

- Beginning: Allows you to view the work order on the map, the list of active work orders.

- My Orders: This section allows you to view alist of the generated work orders and
organized according to their execution status (open, processed, closed)

Taskbar
- Configuration: In this section you can define basic configurations (customers, inventory,
map layer), consult the specialist’s location accuracy and synchronize the device.

- Add Attachment: Allows you to view the work order on the map, the list of active work
orders.

- Add Note: Allows you to view the work order on the map, the list of active work orders.

B Example: In the following image, you can see elements of the AFLS mobile console environment such
as the floating menu by section or the taskbar options for work order management.

Inicio . ; "
Politicas de privacidad < Mis ordenes de traba Ordenar por: < Detalle orden Creasordén < Configuracion

perfil Ascendente ) Perfil CONFIGURACIONES BASICAS

FrOnCiSCOR Cerrar sesién

@ lunes, 8 de septl o
i Politicas de privacidad ientes
ghemelj tal ! A Actualizacion y creacion de clientes %
! ervicio de insta
Este es el trabajo para hoy '

Cerrar sesion

R, Liamar Qr Inves

. Ampliar Mapa

Jicentro
:cidente

64, Bonanza, UPZs

/6, Localidad Engative, Bog.
SUBA

08/09/2025 9:00 AM

PRECISION DE UBICACION

Bogota
VA : {tiiteean o Este es el nivel de precisién configurada para  Precision
\/ 'G\Campo de Golf, la ubicacion del especialista.
Centro Comercial @y "
2 ) VERIFICACION Y SINCRONIZACION
Titdn Plaza 3= / Servicio de instalacion vermas
Cafam Floresta (@) [
. ,)I
il Cli ) i
El hents, Campo ordenes

Los Cobos, Avenida Carrero 9, Bello uiza, UPZ Usaquén
Localidad Us . Bogot pitcl, RAP (Es

Inicio Mis Ordenes Configuracion

Work Order Management

Consult work orders

The field specialist will be able to view from the mobile console, the work orders generated to follow up or process
them until the service is completed.

View Work Order



1. In the AFLS mobile console, in the information view of the home workspace, you can view the first three orders
scheduled for the day of the consultation.

2. Selecting a work order record enables the Order Detail where you can consult basic order information (customer,
date and place of operation), contact the customer, add time and change order statuses.
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3. Alternatively, to view orders, in the AFLS Mobile Console, in the Home workspace, select the My Orders on the
Taskbar, where you can validate all the assigned orders according to their execution status (Open, In Process and
Closed). 4. Selecting a work order record enables the Order Detail where you can consult basic order information
(customer, date and place of operation), contact the customer, add time and change order statuses.
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Display work orders on the map

1. In the AFLS Mobile Console, in the Home workspace, select the My Orders on the Taskbar. In the information view,
select the View orders on map

2. The field specialist will be able to view the work orders that have been assigned to them on the map. Selecting the
customer’s location pin expands the basic information of the assigned work order.
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View Emergency or Priority Orders

B Note: When you assign a specialist to handle an emergency or priority order, it is automatically
synchronized with the mobile console and the new order is included at the top of that specialist's order
list. This will modify the schedule for the rest of the day according to the preset settings.

1. In the AFLS mobile console, in the Home Workspace Information View, you can view emergency (red label) or
priority (yellow label) orders. The field specialist must always attend to them starting with the first order.

2. Selecting the record of a work order (Emergency or Priority) enables the Order Detail where you can consult basic
order information (customer, date and place of operation), contact the customer, add time and change order
statuses.
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Order Detail

Order Detail

1. By selecting a work order record, on the start of the mobile console or from My Orders, the specialist accesses the
Order Detail where you can consult basic information about the order (customer, date and place of service) and will
have tasks and actions available to manage, monitor and attend to the assigned work order.
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Depending on the stage in which the service is located, in the detail view of the order, the following actions will be
enabled from the mobile console for the specialist to execute according to the case:

0—[] . o—[] 0—[]
Abierta En Proceso Cerrado
Estados
Orden
& @
C AT S
&
\ i i
T T
| |
Sin | En En En |
Sub Programacién Programacion | Desplazamiento  Proceso Escalada Pausa i Ejecutada Cancelada
Estados | |
e o - @ @& & & o o
\ | |
, 1 |
7 | |
[ - —— - ! R R R)
! L. | | |
I Transiciones ; ;
N ! | Inicio Inicia Finaliza| 1
\ } Desplazamiento Trabajo Trabajo ;
I I
| |
| |
| |
| |
1 1
| |
| |
| |
| |




Action

Contact the
customer

o
Add Time

=)
Ii

3h

Change States:

CAMBIAR DE ESTADO

Additional Fields:

A
%
Signatures:

Jc

Surveys:

Tasks:

Relations:

Description

This option allows the specialist to contact the customer by
phone, text message, or visualize the customer’s location to
attend to the work order.

See Action Contact Customer

This option allows the specialist to request additional time to
finish a pending task of the assigned work order.
See Action Add Time

This option allows the specialist to change service statuses,
report service times, service breaks, and order closure.

See Change States Action

This option allows the specialist to view and fill in the
additional fields that are active for the model and for the work
orders.

See Additional Fields Action

This option allows the customer to sign the work order after it
has been served.
View Action Signatures

This option allows the customer to answer the satisfaction
survey at the end of the order process.
View Action Surveys

This option allows the specialist to view and manage the
tasks assigned to attend to a work order.
View Action Tasks

This option allows the specialist to visualize the orders with
which arelationship was established, either succession or

Stage in which
is enabled

Order Status:
In Process

Transition:
Start Work

Order Status:
In Process

Order Status:

In Process

(after configuring
fieldsinthe AFLS
web console)

Transition:
Finish Work

Transition:
Finish Work

Order Status:

In Process

(after configuring
fieldsinthe AFLS
web console)

Order Status:
In Process

[ ~frAv ~AA~ Flmiivrinm~
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Attach Files:
Th|§ option allows the speqahst to attach the required files Qe ST ey
during the work order service i B
See Attach Files Action

Add Notes:

This option allows you to enter comments related to the
assignment or attention of the work order, and also to consult Order Status:

g
/ previous comments. In Process

| See Action Add Notes

Create Order

1. In the AFLS Mobile Console, in the Home Workspace, in the Floating Menu, select the Create Order. The specialist
will be able to fill in client information, order information, and assign the specialist for your care.
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F Note: The specialist will only be able to view this functionality if it is previously enabled from the web
console on the Global Settings.

2. In the information view of the order creation, the specialist will be able to complete the following
categories:

e Customer Information: The previously created client is loaded into the AFLS web or mobile console with data
such as name, phone, and email.

¢ Order Information: The customer’s address is entered, the previously enabled service is loaded into the AFLS
web console, and the subject and description of the order is entered.

e Specialist Assignment: The specialist who will attend to the work order is assigned. The assignment engine will
be able to validate whether the session specialist can attend to the created work order; otherwise, you can



search for specialists who belong to the user's vendor in session, to attend to the work order.
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R Note: The services that are displayed for the creation of a new order must have been enabled by the
administrator in the Services in the AFLS web console.

3. When you complete the work order information and assignment, in the workspace header, clickSave.

4. As the specialist attends to the work order, the status may change, until the assigned service is concluded. See
Change of States from the AFLS mobile console.

When you create a new order, the system checks for any of the following situations:

A Warning: If the address entered in the order information is not within the coverage area for the
specialist’s care, the message is displayed “The selected address does not have coverage”

A Warning: If the specialist assigned to handle the order is not licensed, available, qualified, inactive, or
the mobile user settings are not correct, the message is displayed “There are no specialists to attend to

the order”.
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R Note: This functionality is only available online.



Change of States

1. By selecting the record of a work order, in the home of the mobile console or from My Orders, the specialist
accesses the Order Detail, can continue with the process of management and attention of the work order and by

selecting the

CAMBIAR DE ESTADO

You will be able to change service statuses, report service times, service breaks, and order closing.
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2. The management of the work order by the field specialist is developed in the Service Care stage, following the
workflow statuses (Open, In Process and Closed) of the model designed by the organization. 3. The field specialist
receives the commands in the “Open” state, and at this point the sub-statuses serve as a quide for the execution of a
work order. When you enable the Status Change You will be able to view all available state transitions previously

configured in the workflow model.

The main model that comes in AFLS defines the workflow that is made up of states, substates, activities, transitions,

and reasons that define the procedure.
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P Note: - The main states of the model (Open, In Process, Closed) are set by default.
- The proposed sub-statuses, transitions and reasons are configured by default from the AFLS web

console and can be customized according to the customer’s needs.

4. When selecting the transition with which the order status will be changed, it will be asked to choose a
reason (from those previously configured in the model workflow), then it will be asked to confirm the
status change action for the selected order, by selecting “yes” in the confirmation message the view is
displayed to fill in the additional fields if necessary and then save:
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Transition

Program: sub-state of the system.

Start Scrolling: Reports the moment when the specialist starts the
journey to the work order location.

Climb: Reports when the field specialist is unable to attend to the work
order for some reason. Escalated to AFLS dispatcher and order passed
to substate Climbing.

Start Work: Reports the moment when the specialist initiates the
specific activities of the service.

Climb: Reports when the field specialist is unable to attend to the work
order for some reason. Escalated to AFLS dispatcher and order passed
to substate Climbing.

Finish Work: Reports when the specialist completes the service and the
order passes to the substate Executed.

Climb: Reports when the field specialist is unable to attend to the work
order for some reason. Escalated to AFLS dispatcher and order passed
to substate Climbing.

Pause: Reports when the specialist pauses activities. Order execution
time information is not recorded until the activity is restarted and the
order is passed to the sub-state Paused.

Cancel: Reports when the specialist cancels the service and the order
goes to the substate Cancelled.

Reasons

- Manual

assignment
- Automatic
assignment

-I'm going to
start scrolling

- Inventory
problem
Inconvenience
for execution.
- Customer
inconvenience.
-other.

- Work starts

- Address not
found.

- Cancellation
Request.

- Customer
inconvenience.
-Other

- Completion
of the work
- Completion
with
observations

- Inventory
problem.
-Unforeseen.

- Customer
inconvenience.
-Other

-Rest.

- Customer
request.
-Other



Sub State

Climbing

Paused

Executed

Cancelled

'joTr?e order is reassigned to the specialist to continue with its
ion.

etur
ronsﬂ

execut

Reassign: Reports when the dispatcher from the web console reassigns
the work order and the order goes to the sub-status Unscheduled.

Cancel- Reports when the specialist cancels the service and the order
goes to the substate Cancelled.

Return: Reports when the specialist returns from the break to restart
work and the order goes to the In Process sub-status.

NA

NA

- Customer
Redasons
request.
- No service

required

- Problem fixed

- Inventory
problem.
-Unforeseen.

- Customer
inconvenience.

- Request for
cancellation
- Unable to
finish

Work resumes

NA

NA

F Note: All changes will be visible to the monitor so that you can track and make any necessary
modifications.

Order Flow

Workflow

The customer-designed model for the management and service of work orders from the AFLS web console,
configures the workflow and determines the life cycle of work orders. Each activity in the workflow will be a step that
the field specialist from the mobile console must carry out until a job is completed.

A workflow is made up of states, sub-states, activities, transitions that define the procedure.

Modelos » Modelo Principal
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From the AFLS Mobile console, the field specialist will attend to the work order following the previously designed
flow.
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Below you can expand on the most relevant concepts:

Model

Grouping of characteristics common to various services. Generally within organizations, services are provided under
a similar parameterization in terms of workflow and additional fields for orders.

States

Stages for the execution of the order. In the configuration of the Aranda FIELD SERVICE workflow there are three
main phases or states that summarize the steps of order execution:

e QOpen: This status corresponds to orders that have not yet been assigned to a specialist, they are rescheduled
or newly created orders, and orders assigned to a specialist but that have not yet started their execution.

e |n process: This status includes all the steps that the field specialist must execute to perform a task. The sub-
states defined within this state will guide the specialist step by step. Within this state you can create any sub-
states you want, however, it is important to keep the process simple.

e Executed: The work order ends in this state, with two possible sub-statuses: executed or canceled.

Sub-states

The field specialist receives orders in the “In Process” status and at this point the sub-statuses serve as a guide for
the execution of an order. The order lifecycle is governed by sub-statuses and their transitions. When creating a sub-
state, the administrator can configure different options that allow the model to be adapted to the business process.

Sub State Description

This sub-state is typical of the system. Any transition that comes to this sub-state will
Unscheduled cause the engine to automatically take care of selecting a new date and time, as well as a
new specialist who can handle the order.

This sub-state is typical of the system. An order can go from “unscheduled” to “scheduled”
Scheduled: status through two events: through the assignment engine, where the tool schedules the
order, or through manual scheduling.

This sub-state is specific to the system. It corresponds to a terminal state. When the order

Canceled: reaches this status, it indicates that the work was not performed.

This sub-state is specific to the system. It is a terminal status that indicates that the order

Executed:
was successfully completed.



Transitions

Transitions are represented by arrows or paths that go from one substate to another. Transitions have an additional
context and that is that they become “buttons” that can be used by field specialists or agents on the web to move a
work order from one state to another.

Reasons

The reasons will be requested from the field specialist when the status of a work order changes.

Configuration

Mobile Console Settings

1. In the AFLS Mobile Console, in the Home workspace, select the Configuration on the Taskbar.

< Configuracion

CONFIGURACIONES BASICAS

Clientes >
Actualizacion y creacion de clientes

Inventario >
Movimientos y busqueda de inventario

Capas de mapas >
Gestion y actualizacion de capas

Este es el nivel de precisién configurada para  Precision
la ubicacidn del especialista. Media

VERIFICACION Y SINCRONIZACION

Verificacion de sistema >
Ultima sineronizacion

Sincronizacion >
Ultima sincronizacion 17 de septiembre de 2025

() E ©

Inicio Mis Ordenes Configuracién
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1. In the window that is enabled, you can consult or configure the following items:

e BASIC CONFIGURATIONS: In this option, the specialist will be able to configure the following concepts:

e (Clients: Updating and Creating Clients.

¢ |nventory: Inventory movements and searches.

e Map Layers: Layer management and updating.

e | OCATION ACCURACY: In this option, the specialist will be able to see the level of accuracy configured for the
specialist's location.

e VERIFICATION AND SYNCHRONIZATION: Allows you to perform sync checks in the app.

¢ Verification and Synchronization



Instances Configuration
Clients

Create Customer
1. Inthe AFLS Mobile Console, under In the Home workspace, select the Configuration on the Taskbar.

2. In the window that is enabled in the Basic Settings section, select theClients, click the Create Customer, where
the specialist will be able to enter data such as name, email, telephone, address and additional fields.

F Note: The specialist will only be able to view the Customer functionality if the administrator from the
AFLS web console settings, activates the functional capabilities of create, edit customers or create work
orders to all field specialists.

P Note: The system verifies that the user has not been created previously (validates the existence of the
unique code). The customer’s unique name and code can only be updated from the Web Console.

< Creacion de Cliente < Creacion de Cliente Guardar < Creacion de Cliente

e 2 ofls

/ N \ /

Clientes Nuevo Cliente Clientes
Actualizacion y creacion de clientes Actualizacion y creacion de clientes

Para la creacion del cliente tenga en cuenta que los
] campos marcados con (*) son obligatorios.

[Q Ingresa tu bisqueda [ Q  Ingresatu busqueda ]

Nombre del cliente *

. = Crear cliente =
Crear cliente Ingresa el nombre del cliente

Cliente 1 Cliente 1
2 > | ML >
Codigo: C123 Céodigo del cliente * Codigo: C123

. Ingresa el codigo asociado al cliente :
1 Heidy Perez > Iy Heidy Perez >
Codigo: HeidyP Codigo: HeidyP

Correo Electrénico

Diego diaz e —— Diego diaz
: Codigo: 1094956358 > Asociar correo : Codigo: 1094956356 >
Jairo Jimenez Teléfono Jairo Jimenez
: Codigo: 123 > R : Codigo: 123 >
Ingresar numero de teléfono
Natalia Narvaez Natalia Narvaez
o > S T >
Codigo: 456 Direccion del cliente 9 Codigo:158
- Cra. 4 #18-53, Bogotd, Colombia
1 Luis Lopera >
Codigo: 789
Detalles de la direccion
Lorena Lopeta S N » »
Codigo: 567 Detalles adicionales de direccion
El cliente se cre¢ satisfactoriamente

3. When filling in the Customer information in the workspace header, click Save and you can display the message
Customer was successfully created.

Update Client

1. In the AFLS Mobile Console, in the Home workspace, select the Configuration on the Taskbar.

2. In the window that is enabled in the Basic Settings section, select theClients, To update or edit a customer, in the
workspace select arecord from the list of existing customers.

Field specialists will be able to update basic customer information (email, phone, address, and additional fields).



< Creaci6n de Cliente < Cliente Guardar < Creacion de Cliente

ofs $ 4 ole

Clientes Nuevo Cliente Clientes

Actualizaciony creacién de clientes Actualizacion y creacion de clientes

Para la creacion del cliente tenga en cuenta que los

campos marcados con (*) son obligatorios.
[Q Ingresa tu bisqueda ] [ Q. Ingresatu busqueda ]
Nombre del cliente *
¢ & .
Crear cliente Ingresa el nombre del cliente Crear cliente
Cliente 1 N
g Yo 53 Cliente 1
Codigo: C123 Cédigo del cliente * : Codigo: C123 >
e Ingresa el codigo asociado al cliente
1 ?I,y ere.z > Heidy Perez
Cédigo: HeidyP 2 Codigo: HeidyP >
Correo Electrénico
Diego diaz ) : <
L Tl > Asociar correo Diego diaz
Codigo: 1094956358 2 Codigo: 1094956358 >
Jairo Jimenez Teléfono Jairo Ji
airo Jimenez
1 Codigo: 123 > . 4 Codigo: 123 >
Ingresar numero de teléfonc e
1 Elatvullol Ll:lsugvuez > 1 Natalia Narvaez >
ddigo: Direccion del cliente <) Codigo: 456
. Cra. 4 #18-53, Bogotd, Colombia
Iy Lyl; L(.:peru > Ky Luis Lopera »
Codigo: 789 Codigo: 789
Treidlopts Detalles de la direccion
: Codigo: 567 > Detalles adicionales de direccion o LorenalLopeta

Elcliente se edité satisfactoriamente

1l @] < 1 @] < 11 @) <

3. When you complete the Client upgrade, in the workspace header, clickSave and you will be able to display the
message Customer was successfully edited.

F Note: These functionalities are only available online.

Inventory

» INNVENTARIO: )

View Inventories
1. In the AFLS Mobile Console, in the Home workspace, select the Configuration on the Taskbar.

2. In the window that is enabled in the Basic Settings section, select thelnventory, in the tabs 7oday’s /Inventory and
My Inventory of the work area, the specialist will be able to view and consult the inventory available and required for
the execution of work orders.

R Note: The specialist will only be able to view the inventory resources if the administrator or inventory
manager from the Inventory section of the AFLS web console, enters and assigns the spare parts and
locations required to fulfill the work order.

< Gestion de Inventario < Gestion de Inventario

£ £

Inventario Inventario
Movimientos y busqueda de inventario Movimientos y busqueda de inventario
[ Inventario para hoy ‘ Mi inventario ] [ Inventario para hoy ‘ Miinventario ]
=

Cable S Router

SKU: 001 METROS SKU: 002 il
SN: 15926311 UNICO
Recibido hoy

Router 1

SKU: 002

SN: 15926311 UNICO

Router 1

SKU: 002

SN: 15926313 UNIGO

n O & [l O <



Search by Location

3. In the Inventory Management workspace, select the Search by Location, where the specialist will be able to view

the list of zones or venues Defined to store the available inventory, closest to the specialist assigned to the work
order

¢ OnthelListof Zones, the specialist will find the defined inventory zones from the AFLS web console.
¢ OntheMap, the specialist will find the exact location of the area or headquarters where the inventory is housed.

< Gestion de Inventario < Gestion de Inventario < Gestion de Inventario
ﬁ [ Listado de zonas Mapa } [ Listado de zonas Mapa ]
# § sedenorte N @ A SR ’
Inventario Club de Agentes de la Policia, Avenida Carrera 68, UPZs Loc... - ___Aeropuerto /
Movimientos y busqueda de inventario 3 ~ “Internacional
3 - > ) \/
= — N ) / El Dorado ~4
’\ Buscar por ubicacion I Sede Occidente N \ @
Carrera 128, Capri, UPZs Localidad Usaquén, Localidad Usa... Parquee’\\ =
Parquezes S
[ Inventario para hoy Miinventario ] Dlndallto@ —\/I/\%
3ella Vista ~ FoNTIBON
\
_Nuestro.Bogota’
Céntro ComerciaL@
Cable S . | g - <
SKU: 001 Y \ /T
HElES - Centro Ccmercial‘e MODELIA
Multiplaza 7
vV | P \
KENNEDY ' ' O
Router ] \ ;
SKU: 002 o 4> Parque
SN: 15926311 UNIco [ e " Metropolitano
7 | Simén Bolivar
| ~ Teusaquitlo
Rt 2 PUENTE ARANDA
i) 1 omerciah gy,
SN: 15926313 UNICO toMayor

Parque

politano @

Bosque
in Carlos
TA

SAN CRISTOBAL

Il 0 < Il 0 < Google !l o

4. By selecting a site record, in the Zone List tab, the specialist will be able to search for specific inventory resources
at each site.

< Gestion de Inventario

?

Zona Norte
Calle 108, 7-77, Bogota, Bogota DC, Colombia

LR

Seleccione para realizar la busqueda del articulo

Buscar por:

Mombre e
Articulo®

Cable DO O‘
Cable 00N

SKU: MXRYDOE4445160123 250
SN: N/A METROS

Ultimo ingreso: 12/08/2024

Descripeidn: Cordon de aluminio, calibre: 12 AWG,
namero de hilos: 19, conductor de drea 3.31 mm?,
didmetra de conductar: 2.33 mm, espesar del
gislamienta: .76 mm, digmetro exterior: 3.9 mm, peso
por metra: 0.42 kag.

Cable 0012
SKU: NXRY 0916444416072 100
SN: N/A METROS

Ultimo ingreso: 12/09/2024

Map Layers



» CAPA DE MAPAS: )

Viewing Map Layers
1. In the AFLS Mobile Console, in the Home workspace, select the Configuration on the Taskbar.

2. In the window that is enabled in the Basic Settings section, select theMap Layers, where the specialist will be able
to view the defined list of layers and select the record(s) to download to their mobile device.

F Note: The specialist will only be able to view the map layers if the administrator or from the AFLS web
console settings, enters and adds the map layers required for the operation.

< Capas de mapas < Capas de mapas

B =3

Gestidny sincronizacion de las Gestiony sincronizacion de las
capas de mapas capas de mapas
Seleccione la capa aeliminar o a sincronizar Seleccione la capa a eliminar o a sincronizar
SINCRONIZAR SINCRONIZAR
Ultima sincronizacion Ultima sincronizacion
Seleccionar todo Desactivar Seleccionar todo
Agencias i
O 9 Por sincronizar o AgEﬂCIGS Por sincronizar
Bancos Bancos
X ” i Sincronizada i i
O Actualizacién: 17 de septiembre 2025 O Actualizacion: 17 de septiembre 2025 i
Cajeros T j
O Por sincronizar O Ccueros Por sincronizar
Farmacias ] i
O Por sincronizar O Farmacias Por sincronizar
[l © < [ O &

Synchronize Map Layers

3. In the Map Layers workspace, the specialist will be able to see the date of the last synchronization of the mobile
device. Select one or more records from the existing layers and click the SYNCHRONIZE to upload the location points
that were created on the AFLS website and view them on the map from the mobile device.

Disable map layers

4. In the Map Layers workspace, select one or more records from the existing layers and click theDeactivate. The
specialist must confirm the action of deactivating the layer.

When viewing the map, the specialist will not be able to view the deactivated layer.



< Capas de mapas

BB

Gestiony sincronizacion de las
capas de mapas

Seleccione la capa a eliminar o a sincronizar

SINCRONIZAR

Ultima sincronizacion 19 de septiembre de 2025

; . ;Estd sequro de desactivar
Desactivar Seleccionar todo esta capa de mapa?

Agencias
o g

Actualizacion: 19 de septiembre 2025

Bancos

Sincronizada

Sincronizada

Actualizacion: 17 de septiembre 2025
Por sincronizar

Cajeros
O ]

() Farmacias

Por sincronizar

I ©) <

Viewing Map Layers

5. In the AFLS Mobile Console, in the Home workspace, select the My Orders on the Task bar and a work order
execution status (Open, In Process, Closed).

6. Select the option View Orders on Map. In the window that is enabled, you will be able to view the location of the field
specialist and the map layer icon

, with the generated logs.

7. Selecting a map layer record displays the active points in the geographic location. By tapping the dot



the specialist will be able to select a maps and navigation application (Google Maps or Waze) to consult the fastest
route to get to the required point.

W "76"Sede de his=a -
@ @ 350 mprendimiento, | e M\ ‘TIBABIT L@
< Mis ordenes de trabajo < Misordenes de trabajo O Cl. 186 #16-2 a 16-42, Bogota
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( Abiertas Proceso Cerradas ; ;
5 :“\L,__
et & SRl

@

erbabuena
Ver ordenes en mapa <>

6

Cliente 1

Los Cobos, Avenida Carrera 9, Bella Suiza, UPZ Usax

Localidad Usaquén, Bogom Bogota, Distrito cmm: RAF‘(Es
Servicio de instalacion

Fecha de atencion: 19/09/2025 8:00 AM

PROGRESO ®

! Vda. El Salitre |

Vehiculo motorizado ...

X
L2 | A@20min o 15min B 25 min # 29 mi

EMPRESARIAL

15 min (6.1 km)

@ @ La ruta mas rapida ahora debido al estado del
trafico

[ ) @® Esta ruta tiene uso... + N\

D |
le ;
A u E: .
B @ N E] @) G Agregar paradas <
Inicio Mis Ordenes i i6 i i io

Configuracion Inicio Mis Ordenes Configuracion
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Verification and Synchronization

System Verification

1. In the AFLS Mobile Console, in the Home workspace, select the Configuration on the Taskbar.

2. In the window that i

s enabled in the VERIFICATION & SYNC section, select theSystem Verification, the specialist

allows you to verify the connection and synchronize the application with AFLS web.

This validation is useful in case the mobile console has an error that does not allow you to log out, or if the specialist
wants to do a manual synchronization. When synchronizing, the following system data is validated:

Server devices.

Sending informat

Internet connecti

on.

Validating points.
Collecting order information.

ion.

Full synchronization



< Verificacién del sistema £  Verificacién del sistema

<) <

o - - - Estado Sincronizacion
Verificar y sincronizar datos del sistema

Ultima sincronizacion 22 de septiembre de 2025

Conexion a internet Sincronizada
Conexion a internet i i ; - .
Porsincronizar Dispositivos del servidor Sincronizada
Dispositivos del servidor Por sincronizar Validando puntos Sneroaaa
Validando puntos i i : .
P Porsincronizar Recopilando info de ordenes Sincronizada
Recopilando info de ordenes Por sincronizar Erviandeintarmadicn si o
incronizada
Enviando informacién i i . i
Por sincronizar Sincronizacion completa Sincronizada
Sincronizacion completa Por sincronizar

2. To perform the system check, click theSynchronize.

Synchronization

1. Inthe AFLS Mobile Console, under In the Home workspace, select the Configuration on the Taskbar.

2. In the window that is enabled in the VERIFICATION & SYNC section, select theSynchronization, the specialist can
manually sync when one or more of these syncs were not done automatically during mobile console login. The
operation data that can be synchronized are:

Workflows.

Additional Fields.
Survey Templates.
Mobile Configurations

< Sincronizacion < Sincronizacion

- - : Estado Sincronizacion
Tiene datos de operacion pendiente

por sincronizar, por favor complete la

sincronizacion para visualizar el listado s ) —_— )
Ultima sincronizacion 22 de septiembre de 2025

de 6rdenes
Flujo de Trabajo Sincronizada
Ultima sincronizacion 22 de septiembre de 2025 SRR b i
Plantillas de Encuestas Sincronizada
Flujo de Trabajo Por sincronizar Configuracion Mobiles Sincronizada
Campos Adicionales Por sincronizar
Plantillas de Encuestas Por sincronizar
Configuracion Mobiles Por sincronizar
[ @ < [ O <

Work Order Actions



Contact the customer

1. Selecting a work order record enables the Order Detail where they can consult basic information about the order
(customer, date and place of service) and the specialist can contact the customer to report any news or confirm a
piece of information about the assigned order.

Contact is made from the following instances of information about the Applicant:

@ @
< Detalle orden < Ubicacion
€@ lunes, 29 de septiembre de 2025 28 CRCNION
Lorena Lopeta
Reparacion
Qs Liamar Q Mensdje @ Ubicacion Alto Del Nudo@
Cra. 4 # 35-30, Dosquebradas, Pereira,
Risaralda, Colombia @
2d2h
Fecha de atencion: 29/09/20258:00 AM
. &
J
nda En Desplazamiento En Proceso

Reparacion Vermas

Reparacion

Abrir con ®

Campo ordenes %

X
POBLADO Ii

@, )
opciones % > SAyAmA 2
Aceptado ’ G N L N

i T N A
Fecha Servicio DO\I\ZO ES e S

~/
o CallApp Mensajes Mensajes WhatsApp

o
SMS \

Y o . O\ et
Agregaradjunto Agregor Nota Solo una vez Siempre S~ y 1
\\?‘Alma Gracia
A Restaurante Campestre
1 0 < Il @] < Google Il \ 0 ) <
Fields Description
Call: It allows you to contact the customer using the contact telephone number.

It allows you to send a text message to the customer using the contact phone, using the

Message: . . .
available messaging options.

It allows you to visualize the location of the specialist and if necessary calculate the travel

Location:
route.

R Note: The action of contacting the customer will be enabled in the mobile console for the specialist,
when the order status is found /n Process.

Add Time

1. Selecting a work order record enables the Order Detail where the specialist may request additional time to finish a
pending task in case of eventualities such as unscheduled activities, inconveniences in the process, or defects in any
of the spare parts.

2. To request additional time, the specialist selects the Add Time icon



Sh

and in the Runtime option select the Add.

F Notes:
- The Add Time action will be enabled in the mobile console for the specialist, when the order status is /n
Processand the Transition is in Start of Work.

- If you try to add time to the order in a previous state, you will be able to display the message 7o add time
to the work order, the work order must be in the “in process” status.

< Adicionar tiempo

o= Adicionar
15 Minutos
o2=Q  Adicionar
30 Minutos

< Detalle orden

@ lunes, 29 de septiembre de 2025 28

O | Lorena Lopeta

. Reparacion

% Llamar Q Mensaje @ Ubicacién
= Adicionar
Cra. 4 # 35-30, Dosquebradas, Pereira, i
Risaralda, Colombia @ 45 Minutos
-h
Fecha de atencion: 29/09/20258:00 AM =
o~=R Adicionar
0 o A 60 Minutos
lazamiento En Proceso Escalada I - - — —  — — — — — — — — — — —— —— —— oo
Historico de Tiempo Solicitado
Fecha de la cita lunes 29 a las 8:00 AM
Reparacion Vermas
Reparacion
Campo ordenes
opciones
Aceptado
Fecha Servicio
Agregar adjunto Agregar Nota
11 @] < 1] @] <

3. In the Add Time window, you can add the required time: Add 15 minutes, 30 minutes, 45 minutes, or 60 minutes.
When you select the time, you can display a confirmation message of the addition of time to the work order.

F Note: Requests for additional time generate a notification that will be visible by the monitor, who will be
in charge of approving or rejecting the time requested by the specialist.



< Detalle orden : < Adicionar tiempo

o2 Adicionar
( ‘ 15 Minutos

@ lunes, 29 de septiembre de 2025 28
Q Lorena Lopeta
Reparacion i‘: { Adicionar
&, Llamar Q Mensaje @ Ubicacion | 30 Minutos
o _/
Adicionar

Cra. 4 # 35-30, Dosquebradas, Pereira, C) i

Risaralda, Colombia @ 45 Minutos

Fecha de atencion: 29/09/2025 8:00 AM a =

o2 Adici o .
777777777777777777777777777777777777777777777777 Béc}jl'f”' . ¢Adicionar 60 minutos a
@ @ O inutos estaorden?
llazamiento En Proceso Escalada
SOLICITUD ANTERIOR
Reparacion Vermas
Hoy @ 60 minutos rechazados
Reparacion
1:13 AM Eltiempo fue rechazado

[of el . PPy

_ampoordenes Hoy @ 30 minutos adicionados

opciones T:01AM Solicité este tiempo y fue

Aceptado aprobado

Fecha Servicio

Agregar adjunto Agregar Nota
1l @] < 1l @) <

Time Consultation

When the field specialist consults the detail of the work order, he will be able to visualize the effective time for the
attention of the work order. Weather indicators serve as a reference for effective monitoring. The indicators are;

Tlme icon Description Add Time
Indicator
7o This indicator presents the execution time (on time) to attend NOT
Green to the work order. Enabled
This indicator shows the (delayed) execution time to serve the NOT
Red
work order Enabled
7= This indicator presents the execution time (Not running) to
Yellow serve the work order Enabled
Additional fields

1. Selecting a work order record enables the Order Detail where the specialist will be able to view and fill in the
additional fields that are active for the model and for the work orders. There you will be able to collect the additional
information required for the process.

2. When selecting the Edit additional information



or when making changes to order statuses, you can update additional fields.

5:08 MDY
< C de : < i yrden de jo Guardar
@ miércoles, 1de octubre de 2025 30
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N nstalacion y reparacion
' Heidy Perez
Instal 2025
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Colombia Octubre de 2025
Instalaciony reparacion s Fecha de atencion: 01/10/202511:39 AM
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Campoordenes T

Campo ordenes

opciones

Fecha Servicio

Fecha Servicio J

opciones*
Selecciona una opcion v

Editar informacion adicional @
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Firma %
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4 |
Agregar adjunto Agregar Nota
[l O < 11 O <

B Note: The Additional Fields action will be enabled in the mobile console for the specialist, when the
order status is found /n Process, after configuring fields in the AFLS web console.

F Note: Depending on the configuration of the additional fields for the work order defined in the AFLS
web console, the additional fields can be of the following types:

- Text field

- Paragraph-type field
- Numeric type field

- Date type field

- Listed type field.

Signatures

1. Selecting a work order record enables the Order Detail where the specialist will be able to add the client’s signature,
after the work order has been attended.

2. When selecting the Signature



The field is enabled to include the required signature. The client will be able to correct the signature attempt if
necessary. When finished, click on the Save.

The signature is compared with the one that has been previously configured for that client in AFLS, and in this way it
is possible to corroborate the client’s satisfaction and also audit and control the attention of the services.

< Detalle orden : < Adicionar firma < Adicionar firma
@ lunes, 29 de septiembre de 2025 28
' Lorena Lopeta
Reparacion f
Qt, Llamar Q Mensaje @ Ubicacion
Firma del cliente Corregir Guardar Firma del cliente Corregir Guardar
Reparacion Yer o Lafirma que usted proveerd sera utilizada para auditar y controlar Lafirma que usted proveerd sera utilizada para auditar y controlar
nuestro servicio. nuestro servicio.
Reparacion
Al firmar, acepta recibir el servicio: Al firmar, acepta recibir el servicio:
Servicio de instalacion Servicio de instalacién
Campo ordenes
opciones
Aceptado

Fecha Servicio

Editar informacion adicional &

Firma &

U

’ Emergencia Emergencia
Agregar adjunto Agregar Nota Einergineia
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F Note: The Signature action will be enabled on the mobile console for the specialist, when the order is
being closed; It is not mandatory and can only be stored once per order.

Survey

1. Selecting a work order record enables the Order Detail and at the end of the order process, the customer will be
able to answer the satisfaction survey, if the model has it configured.

2. When selecting the Rate Experience



TTER
B =

or from the order list select the

The window with the questions that the customer will be able to answer is enabled.

3. When you finish the survey, clickSend so that this information is sent to the customer’s email with the registered
data.

< Mis ordenes de trabajo : < Detalle orden i < Encuesta Enviar

Encuesta General de Satisfaccion

Su retrodlimentacién es muy importante para

( biertas [ Procesa ‘ Cerradas )
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\ - . més henesta posible.
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30 > |
= ; Las preguntas con (*}son obligatorias
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F Note: The Rate Experience or Survey action will be enabled in the mobile console for the specialist,
when the order status is found Closed, in the substate Executed, after configuring the model in the AFLS
web console.

Attachments

View attachments

1. To view the attachments of a work order, enter the detail of an order and select the option Attachments. In the list
of attachments you will be able to see the date, name and type of file added.

The files correspond to documents, images, videos, among others.

.
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Add Attachments Notes

1. Selecting a work order record enables the Order Detail where the specialist may attach the files required during the
attention of the work order such as photographs, videos or audios of evidence of the evolution of the service.

2. When selecting the Add Attachment

on the mobile console taskbar and select the file type to upload to the work order.



The file types you can add to the order can be of formats with text, images, photography, videos, or audio content
such as: .jpg, .jpeg, .mp4, .mp3, .doc, .xIs, .ppt, .PDF, files that have a maximum size of 10MB (except for .exe).
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F Note: The Add Attachment action will be enabled in the mobile

order status is found /n Process.

Notes

View Notes
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console for the specialist, when the

1. To view the notes of a work order, enter the detail of an order and select the option Notes. In the list of notes you
can see the date of creation, the author of the note and the related comments.

The notes consulted correspond to the automatic records for status changes in the work order, to the notes entered
by the specialist during the operation through the Add Notes and to previous comments made by the dispatcher,

monitor, or end user.
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1. Selecting a work order record enables the Order Detail where the specialist will be able to enter comments related
to the assignment or attention of the work order,

2. When selecting the Add Note

g

On the mobile console taskbar or from the order list, select the

The space needed to write the note is enabled, and the option to mark the note as public or private.

F Note: If a public note is created, whether from a dispatcher, monitor, or specialist, an email is sent to
the end user, who will be able to view it from the AssistMe console.

2. When filling in the text of the note, click theSend Note. Notes written by the Field Specialist will be recorded in the
feedback instance of the mobile console and will be visible in the Dispatcher console.
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Notes are useful for adding relevant information to the order, such as changes to the registration request, parts
confirmation, follow-up to the field specialist, recommendations and suggestions, among other messages.

B Note: The Notes action will be enabled in the mobile console for the specialist, when the order status is
found /n Process.

Notes as Quick Replies

F Note: The field specialist will be able to create notes using the quick replies previously created and
enabled from the AFLS web console by the admin users.

2. To create notes with quick replies, enter the detail of a work order select the optionAdd Note

On the mobile console taskbar or from the order list, select the respective icon.



The necessary space is enabled to write the note or choose a quick reply; and the option to mark the note as public or
private.

Quick replies can also be viewed and selected for use as a note within the work order.
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Tasks

View Tasks

1. To display the tasks of a work order, enter the detail of an order and select the option Tasks. In the tasks list, the
tasks configured for the work order, by the administrator user, will be available from the AFLS web console.

2. Alternatively, from the list of work orders you can see an informative notice that the work order has a

&-TAREA PENDIENTE

. By selecting the button you will be able to enter the order detail.



The tasks will have the statusNot Started and the specialist will only be able to work on them, when the administrator

assigns the specialist(s) to develop each configured task.
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P Note:
- A work order can have one or more tasks associated with it and these can have different specialists in
charge.

- A work order can have a lead specialist and other collaborating specialists.

- Only the lead specialist can move forward in the workflow once the tasks in the order are completed.

- A lead specialist may be responsible for one or more tasks of his own order, and also be a collaborator of
tasks of other orders.

Manage Tasks

1. Selecting a work order record enables the Order Detail where the specialist will be able to manage the tasks of a
work order.

2. When selecting the

lTareas

You will be able to view the list of tasks and the management status of each one.

F Note: The tasks will have the status of Not Started and the specialist will only be able to work on them,
when the administrator assigns the specialist(s) to develop each configured task.

3. By selecting each task you will be able to manage it (Start/Finish) and advance to the next state.
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F Note: The Tasks action will be enabled in the mobile console for the specialist, when the order status is
In Process and the tasks have been assigned and defined from the AFLS web console.

The statuses of the tasks assigned to the specialist to attend a work order are as follows:

Task Status

Sin iniciar

Sin iniciar

En marcha

En marcha

Terminada

UNFINISHED

Description

The task is not started

The task is not
Starting.

The taskisin process.

The taskisin process.

The task is finished.

The task was not
finished.

Responsible

specialist

Current Specialist

Not the Current Specialist

Current Specialist

Current Specialist

To whom it may concern

Does not correspond to current

Action

No Actions
Required

Start Task

No action required

Start Task

NA

NA

You can access each of the tasks and you will view them according to the status as follows:
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Relations

1. Selecting a work order record enables the Order Detail where the specialist will be able to visualize the orders with
which a relationship was established, either of succession or of bond.

Type of

Relationship Lkl

Example

An execution order and a monitoring order

A succession relationship is established are defined. The monitoring order(a person

Succession when one work order must be executed visiting the specialist’s work in the field)can

before another. only be carried out after the first one is
executed.
Alinkrelationship is established when A specialist makes a control visit and reports
orders are related, regardless of the .
. . . that maintenance must be done. The
Link order in which they are served. The . .
. . . . maintenance order is linked to the control
relationship is established mainly to have
- order.

traceability.

2. When selecting the

you will be able to view the relationships configured for the work order, by the administrator user, from the AFLS web
console and you will be able to select a relationship to consult the detail of the related order.
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B Note: The Relationships action will be enabled in the mobile console for the specialist, when the order
statusis found /n Process and the relationships have been defined from the AFLS web console.

Emergency Button

1. In the AFLS mobile console, in the information view of the home workspace, you will be able to see the Emergency
button that will be enabled, if it has been activated in the Global Settings of the web application, by the administrator

user, from the AFLS web console.

2. By holding down the Emergency for five seconds a red screen with the text is enabledPress to send the alert
message, selecting this text displays a confirmation message that says “The alert was sent”.
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R Note: An alert message will arrive through the WhatsApp messaging application to the phone numbers
configured from the web application in the global settings.



